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We are pleased that you have chosen to make Eastgate United Pentecostal Church your 

church! In this handbook, you will find brief descriptions of the areas of ministry organized within 

the church, and policies and procedures for life events connected to the church facility. 

We invite you to Connect to Jesus Christ, Grow in grace, and Go into your world. 

EASTGATE HANDBOOK INDEX  
1. Introduction to Eastgate (pg. 2)   
2. Church Contact Information (pg.3)       
3. Church Map (pg.4)    
4. Weekly Worship and Prayer Schedule (pg.5)  
 

MINISTRIES OF EASTGATE 
   
CONNECT MINISTRIES 
Worship 
Sound 
Guest Services 
Parking Lot Attendants 
Outreach 
Eastgate Storehouse 
Ushers 
Attendance Keepers  
First Responders 

GROW MINISTRIES  
Monday Evening Prayer 
Children’s Ministry 
Eastgate University 
Bible Quizzing 
Home Bible Studies 
 
 
 
 

GO MINISTRIES  
“United” Youth Ministries 
Men’s Ministry 
Ladies’ Ministry 
Beyond Borders 
Home Builders 
Trendsetters 
Senior Saint Ministries

EASTGATE POLICIES AND PROCEDURES 
1. Baby Dedication Procedure and Forms* (pg.10) 
2. Baptismal Procedure and Form* (pg.14) 
3. Funeral Procedure and Form* (pg.15) 
4. Wedding Procedure, Policy, and Forms* (pg.22) 
5. Membership Form* (pg.35) 
 

*The Forms may also be downloaded from the church website: eastgateupc.org/forms* 

 

EASTGATE MEMBERSHIP 
Eastgate membership is defined as a person who: 

✓ Has been filled with the Baptism of the Holy Ghost, evidenced with the initial sign of 

speaking in other tongues and has been baptized in the Name of Jesus Christ  

✓ Supports Eastgate in regular attendance 

✓ Supports Eastgate in faithful financial support of tithe and offering 

✓ Has completed all 12 weeks of Eastgate University 
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EASTGATE UNITED PENTECOSTAL CHURCH HISTORY 

This church had its humble beginnings in a small group of people who gathered in Vidor to hear 

the messages delivered by an old-time, oneness Pentecostal Preacher, Bro. George Bilbo. He 

began preaching Acts 2:38 under big oak trees on the corner of South Main and Old Highway 90 

(where Bar-B-Q Depot is now). It wasn’t long until a brush arbor was constructed across the 

highway.  

 

Church services were held there until Alton Christian donated a piece of land and built the first 

church building north of Vidor on Caney Creed Rd. In 1933 Bro. Bilbo resigned and Bro. Dale 

Harvey became the next pastor. It was during this time that the property on North Main was 

purchased.  

 

Bro. Willie Holst, Bro. Everett Burrell and Bro. Henry Reeves were the 3 brethren that went to 

Beaumont and purchased the property. In February 1936, they had their first church service in 

the building on North Main. 

 

April 15, 1957, Bro. S.C. Hoyt became Pastor of North End United Pentecostal Church. During 

his pastoral tenure, he administered 3 building programs. The 10 acres on IH-10 was purchased 

during the leadership of Pastor S.C. Hoyt. In May 1980 after 23 years of faithful service to the 

people of Vidor, Texas, Bro. Hoyt officially retired as Pastor of North End UPC and became Pastor 

Emeritus. 

 

S.C. Hoyt remained in the position of pastor emeritus until he went to be with the Lord, March 11, 

2000.  

 

May 1980 Bro. G.R. (Bobby) Edwards was elected Pastor of North End UPC. In 1983 construction 

began on IH-10 East on the new church, Eastgate UPC. In November of 1984 Bro. Hoyt preached 

the final message in North End UPC. He and Pastor Edwards rode in the lead car to the newly 

built Eastgate UPC. In 1991, the Sunday School Wing was built. In 1996, the Eastgate Family Life 

Center was constructed.  

 

In the Summer of 2015, Matthew Tuttle was established as Pastor of Eastgate. Descendants of 

many of the original members, as well as individuals who were children when the church began, 

continue to attend and serve at Eastgate. Under the guidance of Pastor Tuttle and his wife, 

Michelle, the church has continued to increase in membership and many new ministries have 

been developed.  
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CHURCH CONTACT INFORMATION 

Eastgate United Pentecostal Church 18905 1-10 Vidor, Texas 77662 

Church Office (409)769-6437 

Communication is important to us. We want you to know and have the opportunity to be 

involved in all that happens here.  We try to provide several ways for you to stay up to date with 

all the events happening at Eastgate.  

Weekly Newsletter: Every Sunday morning we provide a bulletin with upcoming 

announcements, special information, and ongoing programs. 

Church website: The church website is a great place to view the church calendar, event 

information, and for giving online. eastgateupc.org 

Social Media: Our culture relies heavily on these sites for information. These sites are kept up 

to date with church information such as calendars, departments descriptions, event forms, 

online giving options, among other things. 

Livestream: Our media department offers archived services of Sunday morning's sermon, so 

you can watch a service again. You may want to access our live streaming if you are unable to 

be in service with us. Eastgate live stream can be viewed via Facebook page Eastgate Church. 

Phone Tree: This is a great tool to help you not miss out on any events happening at your 

church. Please call Eastgate church office at (409)769-6437 to make sure your information is up 

to date so that you receive these calls. 

MAKING AN APPOINTMENT WITH PASTOR or OFFICE STAFF 

The church office is open Monday-Thursday from 9am-3pm.  

If you need to schedule a meeting with Pastor Tuttle, please call the church during office 

hours to make an appointment. His appointments are made through the secretary to ensure that 

his schedule is as accurate as possible. 

To Schedule a meeting with other church staff members, please call the office to schedule the 

appointment. 

To Request special prayer If you have a severe sickness, or family emergency, please call the 

office. We have Ministry to help pray for your needs and elders who do hospital visitation. 
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CHURCH MAP 

 

1.   Foyer 
2.   Men’s Restroom 

3.   Women’s Restroom 
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WEEKLY WORSHIP AND PRAYER SCHEDULE 

Sunday Morning Sunday School and Worship         10:00 am 

Sunday Evening Worship Service       5:00 pm  

Monday Evening Family Prayer   7:00 pm 

Wednesday Evening Bible Study   7:30 pm 

*Every fifth Sunday is a service centered on connecting friends, family, and community to 

Eastgate. These Sundays a fellowship is organized in the place of the evening worship service.* 

PRAYER 

Prayer is encouraged 30 minutes prior to each service. The prayer rooms are used for the pre-

service prayer of each service except Sunday evening, when we join in the sanctuary for pre-

service prayer. 

The sanctuary is open 24/7 and we strongly encourage you to pray at your church daily. You may 

enter through the administration wing door. The code may be obtained by calling the church office. 

GIVING 

Luke 6:38 - Give, and it shall be given unto you; good measure, pressed down, and shaken 

together, and running over, shall men give into your bosom. For with the same measure that ye 

mete withal, it shall be measured to you again.  

The methods and reasons for giving practiced at Eastgate are Biblical in origin and practice. 

This will be discussed in more detail in the Eastgate University Lessons. 

Tithe: Ten percent of our increase, to be used for the needs of the ministry.  

Temple Offering: An amount (in the Bible 5%) given to help with the upkeep of the church 

facility and grounds. 

Offering: Any amount given beyond tithing. 
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CONNECT MINISTRIES OF EASTGATE 

At Eastgate, there is a place for you. Many fellowship opportunities and ministries are available 

for you and your family to be able to connect and grow together in your walk with God. 

Worship and Sound: These ministries work hand in hand to play a vital part in every service at 

Eastgate. There are many sections of ministry that make up this team. They include sound 

technicians, lighting technicians, musicians, choir, and vocalists. The music department typically 

has Monday night rehearsals. This is a great place to be a part of a team and give your talents 

in the service of the Kingdom, connecting people to God. 

Media Ministry: This ministry plays a large role in services, operating screens to show song 

lyrics, scripture text, and displaying announcements. The media also sales and distributes 

requested media services. The videographers, website, social media and bookstore work 

together to share Eastgate with the world. 

Parking Lot Attendants: These men help assist with parking in services where our parking lot 

is at capacity. The attendants also provide transport with golf carts from the parked cars to the 

doors of the church for our senior saints and those needing special assistance. 

Ushers: These men open the door for you as you enter the church; they provide security and 

help to maintain order. If you are in need of assistance during a service, see one of these men 

in an usher jacket with a nametag for help.  

Guest Services: This ministry is the connect team that greets you as you enter the church, and 

offers assistance and/or direction when needed. The connect team gathers contact information 

for those that wish to be connected at Eastgate. 

First Responders: These ministers respond to those with needs in the service, praying for 

them and leading them to salvation. 

Outreach: This ministry reaches out to those who are born again to lead them through the 

baptism process and guide them into the connect, grow, and go vision of the church.  

Eastgate Storehouse: Eastgate Storehouse intends to provide nutritious food to families 

experiencing economic hardship. The Storehouse is a blessed opportunity for those wishing to 

help provide for those in need.   

Attendance Keepers: This ministry keeps track of those present in weekly services.  

Fellowship: Current fellowship opportunities include creative arts classes, volleyball and 

basketball nights. 
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GROW MINISTRIES OF EASTGATE 

Monday Evening Family Prayer: Monday Prayer is vital to our church. Everyone is welcome 

and encouraged to take part as we pray collectively for our families, our church, our community, 

our country, and our world. Family Prayer is every Monday evening from 7 pm – 7:30 in the 

main sanctuary. 

Pre-service prayer: 30 minutes prior to each service all are encouraged to meet for a time of 

prayer. This is not optional for anyone involved in any area of ministry for that service. The 

ladies pray in the ladies' prayer room and the men pray in the men's prayer room. These prayer 

rooms are located in the hall behind the platform. 

Children’s Ministries of Eastgate “Kid’s Gate”: 

Nursery Ministry: Nursery care is offered during every service for infants and toddlers ages 0-

48 months. The nursery opens 30 minutes prior to each service to allow parents the opportunity 

to pray undistracted. Our nursery staff takes great precautions to keep your children safe. This 

requires a method of pickup in which you will receive a ticket at child drop off that will be 

required for pick-up of your child after the service. If your child should be inconsolable or have 

need of you during the service, you will be messaged to come to the nursery. 

Eastgate nursery is employed partially by paid staff and partially by church female volunteers. 

The nursery is a great place to volunteer at Eastgate where your service is valuable, and you 

get to know other ladies in the church. 

Sunday School: On Sunday mornings, we offer classes for children age 2 through age 12. The 

classes are taught by Eastgate members that have completed Eastgate University and have 

also undergone a background check to ensure the safety of your children. The Sunday morning 

classes "Sunday School" open at 9:45 and classes begin at 10:00. The Sunday School 

Department organizes special events throughout the year that you will be informed of in 

advance.  

The “King’s Table”: This is an inclusive children’s ministry on Sunday morning during Sunday 

School. Staff and teachers in this class have backgrounds in working with children who have 

special needs and/or are pursuing careers in working with special needs in the community. This 

is a great class for children who do not do well in the typical classroom setting. 

Wednesday Kid’s Gate (Kid’s Church): Is every Wednesday evening. The Kid's Gate hall 

opens to receive the children at 7:20 and the service begins at 7:30 pm.  

Kid’s Gate Choir: Typically sings once a month on a Sunday. You will be notified of the Sunday 

in advance. The Kid’s Gate Choir usually meets early Sunday morning for breakfast and 

practice.  

Kid’s Gate Christmas Program: Our children’s ministry staff prepare an annual Christmas 

program that all children actively involved at Eastgate are invited to participate in. This is usually 

a musical or dramatic presentation performed on a Sunday at the beginning of December.  
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“Eastgate Warriors”: Is a program for boys to learn to be godly young men through a variety of 

activities. This ministry is organized by the men and fathers of Eastgate. Several events are 

planned throughout the year. 

“G.L.O.W.”: Is a ministry centered around girls ages 8-15. This ministry plans events 

throughout the year to help give these girls designed lessons and opportunities that will help 

them develop a closer walk with God and other Christian young ladies. The G.L.O.W. sign team 

practices throughout the year and ministers in the Sunday service several times throughout the 

year. 

Bible Quizzing: This is a dynamic program that encourages Bible memory for children and 

youth. Our quiz teams travel and compete in Bible memory, making lifetime friends from around 

the world while making an eternal impact on their own lives. 

Eastgate University: Graduating from Eastgate University is the first step towards becoming 
involved with the many ministries of our church. We are confident you will find a place at 
Eastgate where you will discover and develop the talents God has given you to further His 
Kingdom. 
 

Home Bible Studies: Members are encouraged to be a part of this ministry by teaching Bible 

studies in their homes. This encourages learning for the member and for the student as we grow 

together in The Word. 
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GO MINISTRIES OF EASTGATE 

“United” Youth Ministries: The youth ministries of Eastgate are divided into three groups: 1.) 

Middle School & Junior High ministry 2.) High School ministry “Students” 3.) College & Career 

ministry “Hyphen”. The United youth ministries have combined, and exclusive services and 

events planned weekly.  

Youth have opportunities to experience various areas of ministry in the church. Many of our 

youth are already teaching Sunday School, working in the nursery, playing instruments, etc. The 

United sign team, choir, band, and drama team powerfully minister during some of our main 

services at Eastgate. 

During the "Sunday School" at 10 am, there are classes designed especially for those who are 

youth age. 

Home Builders: This is a group focused on ages from 20 to 40. Lessons and activities focus on 

building the home. 

Trendsetters: This is a group focused on the age unit ranging from 40 to 65. Lessons and 

activities are focused on their particular needs. 

Senior Saints Ministry: This group is comprised of saints age 65 and older and their spouses. 

They have outings and events throughout the year. Every month on the first Tuesday morning 

they meet for fellowship and coffee. The Senior Saints are actively involved and vital in many 

ministries at Eastgate. This ministry oversees the visitation of the elderly who are no longer able 

to attend services. 

Men’s Ministry: The men of Eastgate enjoy fishing trips, dinners, game nights and 

fellowshipping. The men’s ministry organizes trips and attends local and state Christian men’s 

fellowship events and conferences. The men of Eastgate lead the upkeep of the church facility, 

the men’s work days keep the church beautiful and working. 

Ladies’ Ministry: The ladies of Eastgate play a vital role in many areas of the church. They 

provide labor for the nursery, funeral meals, church decorating, etc. The ladies raise funds to 

help the local church, mission churches, orphanages, Christian adoption agencies and other 

worldwide needs. They typically meet once a quarter for a night of fellowship and planning. 

Beyond Borders: Urged by the commission of Mark 16:15, we are a strong supporter of world 

missions. We are a blessed church and a giving church, and we firmly believe that the two are 

linked. Every first Sunday we have missions focused time and receive an offering that will be 

used to spread the gospel globally. 

During our annual Beyond Borders missions conference, missionaries from around the world 

speak to Eastgate about their needs and burden for the countries where they are ministering. 

The conference concludes with Eastgate members, through prayer, making a pledge for that 

year’s mission’s offering. 
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BABY DEDICATION POLICY 

Congratulations!  

 

We are so excited for you to take this step of Baby Dedication. It will be our honor, not only to 

pray a prayer of blessing over your child, but to also stand with you as you raise your child.  

The word "dedication" means "to consecrate" or the act of setting apart people or things to 

serve God. In the Old Testament, we see how Hannah prayed for a child and promised God that 

the child, Samuel, would be given to the Lord all the days of his life (1 Samuel 1:11, 28). In the 

New Testament, we see how Mary and Joseph took Jesus to the temple to "present" Him to the 

Lord (Luke 2:22). 

We are committed to your success as a family. Our desire is to make this dedication ceremony 

a part of your personal and spiritual progress. 

Baby/Child Dedication Policy and Information  

A Baby/Child Dedication is a commitment by the parents and the church to provide an 

opportunity for the child to know and experience what it means to follow God. For this reason, a 

Baby/Child Dedication is defined by the following criteria: 

1. The parents must be followers of Christ. In order for a child to be dedicated, the dedicating 

parent(s) must have a personal relationship with Jesus Christ.  

2. The parent(s) must attend Eastgate Church regularly. This allows us as a church family to 

fulfill our commitment to the child and the parent(s).  

Why do we do Baby/Child Dedications at Eastgate Church?  

The dedication of a child is a voluntary act in which believing parents publicly present their child 

and themselves to the Lord as an outward expression of their commitment to God regarding the 

raising of this child. At the time of dedication, the church family at Eastgate is also committing 

themselves to participate in the raising of this child through children's ministries, love, and 

example. Baby/Child Dedication is not to be confused with baptism and does not impart 

salvation in any way.   
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Parental Promise 

Because the Child is a gift from God, the parent promises, as God’s steward, to bring up the 

child entrusted to them in the discipline and instruction of the Lord (Col. 3:21). In dedicating 

one’s child in the presence of fellow believers, parents are publicly dedicating themselves to the 

faithful fulfillment of their parental responsibilities (Deut. 6:6-7; Proverbs 22:6) and are 

acknowledging their need of prayerful support and encouragement of those fellow believers 

(Eph. 6:18; Hebrews 10:24-25).  

The dedication is more than a service – it is a commitment of parents to honor the will and the 

Word of God. In Jesus Christ’s example in Luke 2:22 it says, “When the time of their purification 

according to the Law of Moses had been completed, Joseph and Mary took him to Jerusalem to 

present him to the Lord.”  

Church Promise  

As a church, we recognize that this child is a gift from God and that the parents presenting the 

child need support and encouragement in their role as parents. We at Eastgate commit to 

providing programs and activities that will help parents guide their children to a saving 

knowledge of Jesus Christ.  

Acceptance of Policy  

When you can submit your application wholeheartedly willing to embrace the aforementioned 

promises, for your sake, as well as for your child and our church family, we encourage you to 

continue in the process as outlined below.  

To proceed with planning a Baby/Child Dedication, please contact the church office (409) 769-

6437 to schedule a date for the dedication. 

In keeping with the spirit and standard of excellence in ministry, the following guidelines 

must be followed to ensure a smooth and timely Baby/Child Dedication.  

Setting a Date: Baby dedications are scheduled based on availability in the church calendar. 

We ask that you fill out the dedication application and request two possible dates. Please do not 

make arrangements with family members etc. until we have confirmed.  

A completed and signed Baby/Child Dedication Application must be submitted at least 21 days 

prior to the requested date of dedication and confirmation must be received from the church 

office before the date can be considered firm.  

Once the Date Has Been Confirmed: 

Once the Date has been confirmed by our office staff, feel free to make arrangements with 

family and friends to save the date.  

Day of Dedication: On the day of dedication, participants should arrive fifteen (15) minutes 

prior to the scheduled service time and check-in with the church office staff for any last-minute 

instructions. Parent(s), child, and family will be seated in the front right side of the auditorium. 
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Because the dedication portion of the service is only a short part of the service, guests are 

invited and encouraged to enjoy the entire service with us. Group photos can be taken after the 

service at the front of the auditorium.  

The parent(s) of the child will be invited by the minister to stand in front of the platform. All other 

family and friends are more than welcome to attend and are encouraged to sit with the family 

near the front of the auditorium and stand with the parent(s) during the ceremony. 

Scripture References  

Deut. 6:6-7, “These commandments that I give you today are to be upon your hearts. Impress 

them on your children. Talk about them when you sit at home and when you walk along the 

road, when you lie down and when you get up.”  

Eph. 6:4, “Fathers, do not exasperate your children; instead, bring them up in the training and 

instruction of the Lord.”  

Col. 3:21, “Fathers, do not embitter your children, or they will become discouraged.”  

Proverbs 22:6, “Start children off on the way they should go, and even when they are old they 

will not turn from it.”  

Ephesians 6:18, “And pray in the Spirit on all occasions with all kinds of prayers and requests. 

With this in mind, be alert and always keep on praying for all the Lord’s people.”  

Hebrews 10:24-25, “And let us consider how we may spur one another on toward love and good 

deeds, not giving up meeting together, as some are in the habit of doing, but encouraging one 

another—and all the more as you see the Day approaching.” 
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EASTGATE BABY/CHILD DEDICATION FORM 

Please take time to fill out this form and turn it into the office when setting a date.  

Additionally, please email two horizontal format pictures to screens@eastgateupc.org if you 

wish to have pictures on the screens. 

 

Parent’s First and Last Name:______________________________________________ 

Spouse First and Last Name: ______________________________________________ 

Siblings Name(s) and Age(s): ______________________________________________ 

______________________________________________________________________

______________________________________________________________________ 

Email Address: _________________________________________________________ 

Phone Number: _________________________________________________________ 

Child's Full Name: _______________________________________________________ 

Child's “Go By” Name:____________________________________________________ 

Child's Gender  M / F 

Child's Birthdate: ________________________________________________________ 

Number of Seats to Reserve for Worship Service: ______________________________ 

Grandparents Names (If they will be present): 
____________________________________________________________ 
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BAPTISMAL PROCEDURE 
 
Baptism in Jesus Name 

Water baptism is an essential part of New Testament salvation and not merely a symbolic 

ritual.  It is part of entering into the kingdom of God (God's church, the bride of Christ), and 

therefore, it is not merely a part of local church membership. (See John 3:5 and Galatians 3:27). 

When you have made the decision to be baptized at Eastgate you may begin the process at any 

time during service. Please see a first responder to let them know your desire for baptism. The 

first responders can be found on the platform during altar service. The first responders will guide 

you through the process. You may also call the office to schedule a baptism. 

The baptismal rooms are located up the stairs directly behind the platform. There are changing 

rooms where you may change into a baptismal robe. The first responder will wait with you until 

the pastor comes to the baptismal area. They are happy to assist you with any needs and 

answer any questions you may have. During this time, they will ask for your information in order 

to document this life-changing event. 

The pastor will meet with you and will help you into the water and instruct you on how you will 

be immersed. He will introduce you to the congregation and the church will pray over your 

baptism and new life.  

Baptismal Information 

Name: ____________________________________________________________ 

Date of Birth: _______________________________________________________ 

Phone: ____________________________________________________________ 

Email: _____________________________________________________________ 

Address: ___________________________________________________________ 

Guest of: ___________________________________________________________ 

What days are best for you for a 30-minute Bible study? 

___________________________________________________________________ 
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FUNERAL POLICY AND GUIDE 

This policy is provided to assist our families in planning and providing a Christian funeral. We 

hope that this information will help in making the days ahead as easy as they can be.  

Upon the death of a loved one, please notify us as soon as possible. By being involved early in 

situations of death or impending death, our ministry team can help with the necessary decisions 

regarding service arrangements, as well as caring for the spiritual needs of those involved. 

To contact the bereavement coordinator, contact the church office at (409)769-6437. 

Funeral services are designed to meet the needs of the family and every attempt is made to 

accommodate the family’s requests.  The bereavement coordinator will speak with the family 

regarding the list of items below. Please do not finalize your service date and time without 

initially speaking with the Office Staff at Eastgate United Pentecostal Church. This will 

allow the Office to check the availability of the Pastor, facilities, and needed ministries.  

WHEN DEATH OCCURS WITHIN THE CHURCH FAMILY 

1. Contact us about your loss as soon as possible. 

2. The bereavement coordinator will contact you to pray with you and see what needs you may 

have.  

4. We will ask you if you would like a Care Minister to come visit with the family.  

5. At this point, if you would like for Eastgate to assist or host the funeral, we will be happy to 

have our bereavement coordinator help plan the funeral.  

Funeral Services                                                                                                                          

Even for Christians, the death of a loved one is a difficult experience. We grieve the loss of one 

who has been close, but we do not sorrow as those who have no hope (1 Thessalonians 4:13). 

It is our desire and privilege to minister to the families of our congregation in their time of need. 

It is through the Word of God that we have hope at the time of the death of a loved one 

(Romans 15:4). To help us minister to your need during this time of loss most effectively, we 

have set up guidelines to assist families through the funeral preparation process.  

Date and Time of Funerals                                                                                                         

Dates and times for funerals at Eastgate are to be arranged in consultation with the 

bereavement coordinator based on availability and the preferences of the deceased’s family. 

The pastor must approve all funeral arrangements at Eastgate UPC. Decisions concerning 

areas outside the scope of this funeral policy shall be decided at the discretion of the pastor.  
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Funeral services will need to be planned around already scheduled events such as weddings, 

conferences, workshops, etc. Funerals should be planned around the availability of officiating 

minister and staff. All efforts will be made to accommodate the family, but we strongly 

recommend confirming the date and availability with our bereavement coordinator. 

Who Can Officiate                                                                                                                  

Pastoral ethics require that Eastgate’s pastor or bishop conduct all funeral services held at 

Eastgate United Pentecostal Church unless, by agreement with another pastor, he/she is invited 

to share in the funeral or act on behalf of the pastor of Eastgate. Any requests for another 

pastor or laity to officiate or assist in the service must be approved by Eastgate’s pastor. 

Structure of the Funeral Service                                                                                                   

A funeral service held in the church is a service of worship, celebrating the deceased’s life and 

the promise of eternal life through Jesus Christ. Consequently, all parts of the service are to be 

consistent with the present worship practices of the church. Generally, the outline for the funeral 

and burial service will take on a traditional Christian form. The family may suggest other items to 

be included in the service, with the approval of the pastor.  

Order of Worship 

This is the approved Order of Worship that will be used during the funeral service at Eastgate 

United Pentecostal Church; please provide this information to the program maker. Please 

consider/fill in as many items as possible. 

1. The Prelude (music played during visitation before service begins) 
2. The Processional of Clergy & Family 
3. Song 
4. A Prayer of Comfort 
5. The Scripture (Please specify or a member of our Ministerial Staff will choose) 
6. Obituary Reading  
7. Song 
8. Eulogy 
9. Closing Prayer 
10. Burial/Cemetery – Instructions 
11. Instrumental Music for Recessional 

 

Family Requests/Needs 

•   Please communicate any special needs for service: 
•   Special guests, clergy or speakers*  
•   Reserved parking 
•   Special sound request – Playing of CD or DVD 
•   Special Ceremonies 
•   Reserved seating  
•   Soloists/Guest Musicians* 
•   Repast (If Eastgate will cater the Repast please provide a headcount immediately) 

*All guest ministers, musicians and singers on the platform at Eastgate are asked to adhere to 
the Platform Guidelines of Eastgate United Pentecostal Church. 
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Funeral Music                                                                                                                            

Only music appropriate to a worship service shall be used. Eastgate United Pentecostal Church 

does not have paid staff musicians for funeral services. All musical arrangements (pianist, 

soloist, etc.) must be arranged for and taken care of by the family. If possible, we will make 

every effort to help you, but please remember that time and date may affect the availability of 

our musicians. A funeral is a service of Christian worship. Therefore, sacred or Christian music 

is appropriate. Taped instrumental and accompaniment music, soloists and solos, anthems, and 

guest musicians must have the approval of the pastor.  

Video Presentations                                                                                                                        

If a video is to be used during the service, it must be submitted to the church office 24 hours 

prior to the funeral service for review. All presentations should be in DVD format and should not 

exceed five minutes in length.  

Decorations                                                                                                                           

Families may wish to display the deceased’s remains, as well as certain mementos or 

photographs of the deceased and his/her family. The following guidelines would be applicable to 

these situations:   

• Any displays or pictures must be appropriate to a worship setting.  

• No nails, tacks, staples, etc. shall be put in the walls or attached to the pews.  

• Please remove all decorations within 3 hours of the conclusion of the service. 

Flowers                                                                                                                                        

Fresh cut flowers and planters may be used in the sanctuary and can be brought no sooner 

than the day of the funeral service. 

Nursery                                                                                                                                         

The church does not provide a nursery for funeral services.  

Parking / Traffic Assistance                                                                                                   

Parking assistance is generally provided by the funeral home.  

Family Meal                                        

The church will do everything reasonably possible to accommodate a member’s request for a 

family meal before or after a funeral service. The meal is prepared under the direction of the 

church’s Ladies Ministry Team. (Only active members* of the church and their immediate family, 

spouse, parents, children, siblings, etc. will be eligible for this ministry.) 

There is no fee charged for this meal ministry, nor is there any cost for preparation and serving; 

however, free will donations are accepted. Members of the church provide this service as a 

ministry in the spirit of Christian love. Their mission is to serve willingly and pleasingly, inspired 

and led by God.  

Funeral meals will be provided for immediate family only on the day of the funeral. Please 

provide a headcount immediately to the church office for preparation of this meal. 

Non-members and inactive members may utilize the Fellowship Hall but are responsible for the 

indicated building expense use fees and for providing the food or refreshments.  
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Memorials                                                           

In certain circumstances, the family might request a contribution to the church or a charitable 

organization in lieu of flowers. The church will not manage, receive or distribute designated 

funds for an outside institution. Undesignated funds and funds designated for an established 

project at Eastgate will be received by the church. Funds designated for a project or ministry not 

previously established will be designated for such only with the approval of the Pastor.   

Funeral Fees                                                                                                                                    

If the deceased or a member of their immediate family (spouse, parents, children, siblings) is an 

active member* of Eastgate there is no fee for the use of the facilities. Those who have been 

members of Eastgate but now are considered inactive members will pay the same fees as non-

members. Fees are payable (by cash or check made payable to “Eastgate UPC”) on or prior to 

the day of the funeral. Normally, honorariums for the pastor, pianist, or musicians are paid 

following the service or through the funeral director.  

*Member/Attendee Use of Sanctuary…No Fee Non-Member Use of Sanctuary…$275 
Use of Fellowship Hall…........................No fee         Use of Fellowship Hall…............. $125  

**Pastor….......................................Honorarium          
***Pianist/Soloist….........................Honorarium                                                                        
Sound System Operator ………..………….$50  

*For the purposes of this policy, active members are defined as those members of Eastgate 
United Pentecostal Church who contribute to the church as they regularly attend Eastgate 
church services and support financially in tithes and offerings and personal support for the 
church.*  

These privileges are also extended to the following:1. Homebound members. 2. Faithful 
attendees of the church who attend regularly but who have not officially joined the church as an 
official member and 3. Those who have served as former pastors of the church.  

**There is no fixed fee for the services of the Eastgate minister; however, it is customary to give 
an honorarium to the officiating minister. Typical honorariums range from $150 - $300. Checks 
should be made payable to the individual minister.** 

***If the family has made an arrangement with an available musician and/or soloist, typical 
honorariums for them range from $75 - $150 per person. Checks should be made payable to 
the individual musician(s) or soloist(s). 

WHAT TO DO WHEN YOUR LOVED ONE DIES…  

• Contact Other Family Members and Close Friends  

• Contact Your Church  

• Notify employer of the deceased and your own employer  

• If children are in school, notify the school  

• Choose a Funeral Home  
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WHERE TO FIND HELP TO DEAL WITH YOUR GRIEF…  

Our church offers pastoral counseling to anyone who requests it, or we can refer you to a 

counselor. It is especially helpful, supporting members who have lost loved ones. If you are 

interested, please call the church office at (409)769-6437. 
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It will save you considerable time and phone calls if you have the following information 

available.  

1. Full name of deceased (include nickname or another names person may have used): 

____________________________________________________________________________ 

2. Date of Birth: _______________________________________________________________ 

3. Place of Birth:_______________________________________________________________ 

4. Father’s Name:______________________________________________________________  

5. Mother’s Name: (Maiden) _____________________________________________________  

6. List of relatives and relationship to the deceased:___________________________________  

____________________________________________________________________________ 

____________________________________________________________________________ 

7. List of church, professional organizations, clubs and other organizations in which membership 

was held: ____________________________________________________________________ 

8. If you wish, indicate memorial to be designated in obituary in memory of the deceased: 

____________________________________________________________________________ 

____________________________________________________________________________ 

9. Compile a list of individuals who might be available to serve as pallbearers: 

____________________________________________________________________________  

____________________________________________________________________________  

 

The following information will be needed for the Funeral Home and for the planning of 

the service.  

Name of Deceased ____________________________________________________________ 

Family Contact ___________________________Relationship___________________________ 

The Family of the deceased has the responsibility of advertising the funeral service. Eastgate is 

willing to assist at the discretion of the family. 

Phone Tree     Facebook    Other___________________ 
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Family Address_____________________________________________________________  

Family Phone ______________________ Other Contact Phone______________________  

Funeral Home _____________________________________________________________  

Address ______________________________________ Phone ______________________  

Funeral Director________________________________ Phone ______________________  

Family Hour/Viewing Scheduled   Yes  No  

Location__________________________________________________________________  

Funeral Service Instructions  

Service Location: Eastgate United Pentecostal Church, 18905 IH 10 Vidor Texas 77662 or 

_________________________________________________________________________  

Date & Time of Service ______________________________________________________  

Minister___________________________________________________________________  

Prayer____________________________________________________________________  

Eulogy or Tribute___________________________________________________________  

Persons doing Eulogy MUST be Named. Open tributes are discouraged.  

Video Presentation DVD/Movie Format__________________________________________  

Interment (Cemetery) _______________________________________________________  

Pallbearers _______________________________________________________________ 

 _________________________________________________________________________  

Honorary Pallbearers________________________________________________________  

Music Provided by __________________________________________________________  

Family Meal  Yes  No                  Custodial services of Eastgate notified 

Number Attending _______                       
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WEDDING AND VOW RENEWAL  

POLICY, PROCEDURE AND FORMS 

Eastgate is pleased to offer its facilities for your upcoming wedding. The Senior Pastor and the 

entire staff of Eastgate wish to extend any assistance to you as you prepare for this special day.  

SCRIPTURAL CONVICTIONS  

Our ministry team will officiate the marriage ceremony of those people who are Christians and 

can give adequate testimony of their experience with Christ. We do not officiate the marriage 

ceremony of a believer with an unbeliever.  

“Therefore, if any man be in Christ, he is a new creature, old things are passed away, behold, all 

things are become new.” 2 Corinthians 5:17  

Don’t team up with those who are unbelievers. How can righteousness be a partner with 

wickedness? How can light live with darkness? What harmony can there be between Christ and 

the devil? How can a believer be a partner with an unbeliever? And what union can there be 

between God’s temple and idols? For we are the temple of the living God. 2 Corinthians 6:14, 

15  

PLANNING THE WEDDING SCHEDULE  

Wedding arrangements involving the use of Eastgate’s facilities are made by contacting the 

church office. This process begins with filling out a request form. Once your date is confirmed, 

please fill out the Eastgate wedding application and return it along with a $200 deposit to the 

church office or online. Once your application is approved and your deposit has cleared, your 

date will be reserved. The balance of your wedding fees will be due six weeks prior to your 

wedding date. If there are no damages and all of the wedding procedures are followed, your 

$200 deposit will be returned to you within two weeks after your wedding.  

Once your wedding date has been approved, you will be assigned an Eastgate event/wedding 

coordinator. They will contact you once your application has been approved to begin the 

process of planning your wedding.  

We request that you schedule your wedding with our offices at least three (3) months prior to 

your wedding date if at all possible.  
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Please have all ceremonies completed with items cleared by 2:00 pm in the sanctuary and by 

9:00 pm in the gym on Saturday. Please plan on enlisting people to assist you with tear down, 

packing up personal belongings, and removing all personal items. All floral items should be 

removed from the stage immediately following the completion of pictures.   

Due to the many demands on the facilities, only members of Eastgate and their immediate 

families can be married at Eastgate UPC. Immediate families include children of members. 

Consideration for a wedding will be given to former members who have moved away.  

PREMARITAL CLASSES  

Completion of Premarital Counseling sessions is mandatory for all couples having a wedding 

ceremony. Our ministry staff can assist you with making these appointments with the pastor or 

with a counselor approved by Pastor Tuttle. This should be done as soon as your wedding date 

is confirmed. 

“But grow in grace, and in the knowledge of our Lord and Savior Jesus Christ. To Him be glory 

both now and forever: Amen.” 11 Peter 3:18  

WEDDING COORDINATOR  

The Eastgate event coordinator is your contact person for all things church related while 

planning your wedding. She is the one best equipped to help answer wedding questions while 

helping your plans stay within our church’s wedding policy guidelines.  

Their desire is to accommodate your requests. They have been given guidelines to which they 

are held accountable. Should you have a request that our wedding guidelines do not 

accommodate, please write your request and ask the coordinator to discuss your request with 

the Member Care Pastor. All requests made directly through her or the Member Care Pastor will 

be considered.  

Please allow your wedding coordinator to handle all details of planning your wedding as far as 

the church facilities are concerned. The wedding coordinator should be contacted and should 

take care of all communication for you where the church is concerned. Most importantly, 

allowing the wedding coordinator to handle these details for you will be the best way to make 

certain the coordinator knows all the details of your wedding plans so that they can help you 

make your day go as smoothly as possible.  

The Eastgate event coordinator will not be available to oversee your rehearsal and your 

wedding day. This means that you will need to enlist the help of a personal wedding coordinator 

who will start the rehearsal, help the families to sit in the correct seats, place people in their 

appropriate spots on the stage, help people know when to walk in and out, make sure the music 

is coordinated with the events of the wedding, and to ensure that your wedding flows according 

to your desired timeline. The Eastgate event coordinator will get all of your requests including 

setup, technical instructions, needed items, etc. and communicate these needs for you to the 

appropriate Eastgate staff.  
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The church requires a wedding coordinator to assist the pastor by (a) attending to all pre-

wedding details which involve Eastgate (b) securing all needed wedding personnel. i.e. 

musicians, sound, custodians. 

WEDDING GUIDELINES  

Our Senior Pastor and Bishop are the only ministers to perform wedding ceremonies in our 

church unless approved by the pastor. Only ministers of like faith and practice are considered. 

In order for a non-Eastgate minister to be approved, we will request to see a copy of the 

minister’s service, including the vows the bride and groom are to take, prior to the wedding 

ceremony.  

If the minister is expected to wear formal attire, it is the responsibility of the wedding couple to 

make these arrangements.  

The bride and her family are responsible for all personal items of the wedding party that are 

brought to the church. If rented or borrowed property is used, it is the responsibility of the bride's 

family to see that it is returned. To help the bride's family members enjoy the remainder of the 

wedding, following the ceremony, short-term storage of flowers, decorations, and rental items 

may be arranged through the wedding coordinator. 

The church is not responsible for personal items (i.e. wedding dresses, wraps, purses, silver, 

and glassware) brought to the church for use in the wedding or wedding reception. The church 

is not liable for such items lost, stolen or damaged during these events. Every reasonable effort 

will be made to assist the wedding party in protecting said property.  

All wedding items, decorations, and related wedding props must be removed the day of the 

wedding. 

If you are having a rehearsal dinner at Eastgate Family Life Center a cleaning fee is included in 

the reservation fee. All food and decorations must be removed the night of the dinner.  

Policy on use of alcoholic beverages at wedding dinners and receptions: It is our belief that 

alcoholic beverages have no place in the life of a Christian. There is no greater enemy to the 

American home than alcoholic beverages. We cannot ask God to bless that, which is so 

destructive. For this reason, no alcoholic beverages are allowed anywhere on the church 

premises at any time. Any member of the wedding party who is under the influence of alcohol 

will not be permitted to participate in the rehearsal or wedding. The wedding coordinator and 

pastor will determine the person's condition. If evidence of alcoholic beverages is found during 

the time you are renting the facility or afterward during cleanup, the return of your deposit will be 

forfeited. 

Refrain from use of irreverent language and discourteous actions.  
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The Eastgate facilities are reserved for approximately one hour for your wedding rehearsal. The 

pastor, the wedding coordinator, and a sound & lighting technician will be available for your 

wedding rehearsal. Please be on time.  

All fees and required paperwork must be turned in six weeks prior to the wedding.  

The church nursery is not available for wedding rehearsals or wedding ceremonies.  

The wedding is a religious ceremony and music should be selected accordingly. All guest 

musicians and music must be approved. Your Eastgate event coordinator will assist you as to 

any secular music selections and their approvals.  

No rice or confetti can be used at an Eastgate wedding. We suggest that bubbles be used. 

Please do not blow bubbles inside the church.  

A listing of ALL music to be used during your pre-ceremony music, ceremony, and reception 

must be given to the wedding coordinator six weeks prior to your wedding date. Please attach a 

copy of any songs that will be played with lyrics.  

The wedding personnel are not permitted to remove any chairs, equipment, or items from the 

platform area of the chapel. This equipment is valuable and used in ministry during our services. 

It must remain in position or be approved for removal by the pastor and removed by wedding 

coordinator. 

WEDDING ATTIRE 

The Bride, Groom and all attendees (bridesmaids, groomsmen, children, musicians, singers) 

must adhere to the platform guidelines of Eastgate United Pentecostal Church. The dresses 

selected by the bride must be approved by Eastgate’s wedding coordinator for any wedding at 

Eastgate. Thank you for respectfully following these guidelines. 

Ladies and girls should wear dresses/skirts that cover the knee, no low-cut tops/dresses, and no 

sleeveless, extremely short, or sheer sleeves. No jewelry permitted on the platform area. 

Gentlemen and boys should wear appropriate attire. A tie is suggested, but not required. Dress 

shirts should be worn with no more than one button unbuttoned. No jewelry is permitted on the 

platform area. 

RING EXCHANGE POLICY 

No wedding ring exchange will be a part of the wedding ceremony.  

WEDDING SUPPLIES  

Eastgate does not have the capability to store any wedding items. We do not have any 

greenery, candelabras, kneeling benches, etc. available for rental. We do provide tables and 
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chairs at no cost if you are having your reception at Eastgate Family Life Center, but we are not 

able to provide tablecloths.  

WEDDING FEES  

Eastgate is happy to share in a portion of the cost for each wedding at our facilities. The church 

provides for a portion of the cost through our church budget. This reduces the total cost for an 

Eastgate member to have a wedding (without a reception) to $400. This non-refundable fee 

covers the Eastgate wedding coordinator, sound tech, lighting tech, and cleaning. The costs for 

your wedding are for the personnel that will be working to provide you a wonderful ceremony. 

A $200 refundable deposit is due at the time of application with the remainder of your fees due 

within six weeks of your wedding date. Please see the attached fees page for other costs.  

In order to have your full deposit returned to you, please make sure all trash is picked up and 

disposed of, all items returned to their original places, and that there are no damages done to 

any portion of the facilities. Damages can include candle wax on the floors (all candles and 

candelabras should have plastic underneath them and only dripless candles should be used), 

stains on carpets or walls, dressing areas not cleaned up and returned to original condition, etc. 

We ask that you have all of your items cleared out by the agreed time.  

Not having your items and all members of the wedding party off the premises puts a greater 

stress on our facilities crew to have the church ready for services. Your deposit may not be 

refunded if you are not out of the building at the assigned time.  

Please note that if additional hours are required to meet special requests – e.g. unusual setups 

outside of our normal setups/guidelines or anything that would require extra manpower – these 

special requests will require additional fees. Please see the attached fees sheet to determine 

extra fees or contact your wedding coordinator if there are additional requests.  

RECEPTION  

Use of Eastgate’s Family Life Center kitchen is available to couples marrying at Eastgate with 

the condition that the kitchen must be returned to the condition in which it was found. If the 

kitchen is not found in an acceptable condition, your deposit will be forfeited. All items placed 

anywhere in the kitchen (counters, refrigerator, freezer, etc.) must be clearly labeled with the 

wedding party’s names.  

Decoration can usually begin on Friday at 8 am (for a Saturday wedding) as long as there are 

no other events scheduled during that time period. Check with your wedding coordinator to 

determine when you can start decorating for your wedding ceremony and reception.  

The maximum time allowed for a wedding reception is three (3) hours including the reception 

and removal of all belongings.  
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All entertainment and music should be tasteful, traditional, and respectful of a worshipful 

environment.  

All receptions must be cleaned of personal belongings and removed from Eastgate premises 

(including caterers and decorators) by no later than 9:00 pm on Saturday. The ideal situation for 

the bride and groom is to plan on leaving the church by about 7:00. Most guests should be gone 

by about 7:15, and this would give the caterer, florist, and/or family around 2 hours to have all 

personal items cleared. Plan in advance on having a large group of people to help clean up and 

clear items. If your caterer or florist will need more time than this, you will need to back up the 

time of your ceremony. We must enforce this policy strictly in order for the facility to be made 

ready for services.  

INSTRUMENTALISTS AND VOCALISTS  

Eastgate UPC requests that all instrumentalists and vocalists observe the following instructions 

during the rehearsals and the wedding.  

Rehearsal: The wedding coordinator, along with the wedding couple, shall determine the best 

positioning for your part in the wedding. Their position may be either on the floor or on the 

platform. Once the bride, groom, and their families have rehearsed the ceremony, we request 

no changes be made on the wedding day. The wedding coordinator shall be responsible for 

communicating this info to the technical ministry personnel.  

If there are any special needs, requests, or questions, please have the bride communicate 

these to your wedding coordinator six weeks prior to your wedding date.  

Wedding Day:  

Eastgate’s audio technician will be prepared to do an on-stage sound check with you exactly 

one (1) hour prior to the wedding start time. Please notify the audio technician when you have 

arrived. You will have approximately 25 minutes to practice prior to the prelude music beginning.  

The prelude music will begin exactly 30 minutes prior to the wedding start time. Please be 

prepared to extend your prelude playing time if the wedding does not start on time.  

All instrumentalists and vocalists are required to dress in appropriate attire that is in accordance 

with Eastgate UPC platform guidelines.  

Ladies should wear dresses/skirts that cover the knee. Ladies should not wear low cut 

tops/dresses and no sleeveless, extremely short, or sheer sleeves. No jewelry is permitted on 

platform areas. 

Gentlemen should wear suits or nice slacks and sport coat, a tie is suggested, but not required. 

Dress shirts should be worn with no more than one button unbuttoned. No jewelry is allowed on 

the platform areas. 
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Musical instruments, orchestra chairs, and music stands that are Eastgate property cannot be 

moved. Eastgate audio and lighting technicians are the only people permitted in the audio and 

lighting booths.  

A listing of ALL music to be used during your pre-ceremony music, ceremony, and reception 

must be given to the wedding coordinator six weeks prior to your wedding date. Please give her 

a copy of any songs that will be played with lyrics. These selections must be approved by our 

music minister before the wedding ceremony.  

A copy of these policies is to be given to all non-Eastgate personnel involved in your wedding.  
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PHOTOGRAPHERS AND VIDEOGRAPHERS  

VIDEO SUPPORT  

The screens will be available for the wedding party to include pre-approved photos and 

potentially a video clip/slideshow. The standard wedding fee does not include production time 

for us to create these items, only to play them on the screens. All videos, CDs, and/or slideshow 

materials must be received six weeks prior to your wedding in order to approve the content AND 

to get it into our system.  

FLORIST POLICY  

The florist and their employees are expected to observe the sanctity of the church. Please, no 

smoking, drinking, obscene language or discourteous behavior. All flowers for the wedding party 

shall be labeled individually.  

ALL candles and candelabras should have plastic underneath them in case wax is spilled. 

Candles must be the drip-less type and must be in candelabras. Brass wax savers should be 

used to prevent dripping. Candelabras should not be placed on, in or be surrounded by 

flammable material. No candles are to be placed under microphones, on the piano or on the 

organ. No preservatives harmful to carpets may be used in the flower containers.  

We agree to comply with all music policies in making our ceremony one that is 

worshipful and respectful.  

Bride’s Name ____________________________________________________________  

Paying Party ___________________________________________Date______________  

This form is due six weeks prior to your wedding date. Failure to comply with these 

policies could result in forfeiture of your deposit.  
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The florist and bridal party are responsible to see that the church premises are left as clean as 

they were found. The placing of flowers, ferns, candles, or anything decorative on any musical 

instrument is not permitted.  

Decorations be attached to the pews or other furniture by nails, tacks, staples, adhesives, pins, 

or anything that will mar woodwork or carpet. Pew bows must be attached without pinning them 

onto the fabric of the chairs. (What we suggest is using an item that is like a bread tie to attach 

the flowers or bows to the outside edge of the chairs.)  

The protective material must be used under all flower arrangements to protect carpets and 

furniture. No decorations are allowed on railings in the sanctuary or in the foyer. Seasonal 

decorations in the sanctuary and foyer are not to be removed. There will be NO moving of the 

piano, organ or drum sets. 

The flower girl may throw only silk flower petals. Real petals often get ground into the carpet 

and can cause stains.  

Floral arrangements may be placed on the platform area and other areas prearranged with the 

wedding coordinator and bridal party. If arrangements or trees are wet, protect the platform and 

carpet with plastic. The florist must remove all decorations immediately after the wedding.  

The florist must not move platform furniture. Arrangements for the removal of these items must 

be made prior to the wedding with the church hostess. The hostess will coordinate with the 

custodian. A copy of these policies is to be given to the florist prior to the wedding.  

We agree to comply with the rules and regulations set forth above regarding decorations 

at Eastgate United Pentecostal Church.  

Florist_________________________________________Date__________________________  

Bride’s 

Name_______________________________________________________________________  

Paying 

Party___________________________________________Date_________________________  

This form is due six weeks prior to your wedding date. Failure to comply with these 

policies could result in forfeiture of your deposit.  
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REQUEST FOR WEDDING RESERVATIONS 

Bride’s Family Information 

Today’s Date _________________________________________________________________ 

Bride’s Name ________________________________________________________________  

Present Address ______________________________________________________________ 

Email _____________________________________ Phone ____________________________ 

Is Bride a member of Eastgate UPC? Y/N  

If not Eastgate, where? _________________________________________________________ 

Mother of Bride’s name ________________________________________________________ 

Email _____________________________________ Phone____________________________ 

Is the Mother of the Bride a member of Eastgate? Y/N 

If not Eastgate, where? _________________________________________________________ 

Father of the Bride’s Name _____________________________________________________ 

Email ____________________________________ Phone _____________________________ 

Is the Father of the Bride a member of Eastgate? Y/N 

If not Eastgate, where?__________________________________________________________ 

Groom’s Family Information 

Today’s Date _________________________________________________________________ 

Groom’s Name _______________________________________________________________  
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Present Address ______________________________________________________________ 

Email _____________________________________ Phone ____________________________ 

Is groom a member of Eastgate UPC? Y/N  

If not Eastgate, where? _________________________________________________________ 

Mother of Groom’s Name ______________________________________________________ 

Email _____________________________________ Phone____________________________ 

Is the Mother of the Groom a member of Eastgate? Y/N 

If not Eastgate, where? _________________________________________________________ 

Father of the Groom’s Name: ___________________________________________________ 

Email ____________________________________ Phone _____________________________ 

Is the Father of the Bride a member of Eastgate? Y/N 

If not Eastgate, where? _________________________________________________________ 
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REHEARSAL FACILITY REQUEST FORM 

Please reserve for us:  

Sanctuary (for rehearsal) _____________    Hoyt Hall (rehearsal dinner) ____________  

Date of Rehearsal: ___________________ Time: ________________________ 

Date of Wedding: ____________________ Time: ________________________ 

Do you plan to have a rehearsal dinner here at the church? Y/N 

Do you plan to have a reception here at the church? Y/N 

EASTGATE WEDDING FEES  

$200 (cashed immediately and returned within two weeks after the wedding) 

Your deposit is not refundable until your wedding is complete. If you cancel your wedding for 

any reason prior to your wedding, your deposit will not be returned. Please be sure you have 

read ALL wedding policies and procedures before you submit your REQUEST FOR 

RESERVATIONS form and your $200 deposit.  

Eastgate Sanctuary & Building - $400  

Rehearsal Dinner Locations: Hoyt Hall (includes kitchen use) - $75  

Eastgate Family Life Center (includes kitchen use) - $200 

We will provide the system to play music, make announcements, etc. We will not provide a DJ. 

There are no fees for the use of the actual church facilities for weddings. The fees listed above 

cover only a portion of the actual cost incurred by the church for a wedding to take place. 

Included in these fees are Custodial Services, Maintenance Fees, Wedding Coordinator, and 

Sound & Lighting Technician. The bride and groom should pay the minister directly for his 

services.  

The refundable deposit of $200 is due within two weeks after the date is confirmed on the 

church calendar along with the wedding application. The deposit will be returned to the paying 

party within two weeks following the wedding if there are no damages to the facility and all-time 
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requirements are met. The bride and groom will be responsible for damages over and above the 

deposit. Please make your check payable to Eastgate United Pentecostal Church. Fees should 

be paid six weeks prior to the wedding. Please note that there will be additional fees applied if 

there is an overage of the normal time allotted in the time blocks. All wedding checks should be 

dropped off at the church office or placed in the offering during service. All checks and 

applications should be placed in a sealed envelope and labeled: WEDDING FEES.  

If you have special requests for setup or accommodations outside of or in addition to what we 

regularly offer, please discuss this with your wedding coordinator. Most special requests require 

extra setup time and hence extra pay for our setup team. The church cannot absorb any 

additional costs outside of our available services. We will do our best to accommodate any of 

your special requests, but the bridal party would have to pay the additional fees. Our setup team 

members are paid $10/hour. Your wedding coordinator can help you figure out what the 

additional fees would be based on your request. 

AGREEMENT  

We agree to comply with the rules and regulations of Eastgate United Pentecostal Church, 

regarding weddings and receptions. We understand that damage to the facilities, whether 

caused by guests, florists, caterers, photographers, etc., is our responsibility and could result in 

forfeiture of the deposit or added fees. We agree to be respectful of the time restraints and 

understand our deposit will be forfeited if time guidelines are not followed. We understand we 

must schedule pre-marital counseling immediately. We have read and agree with the 

expectations of the church regarding our marriage being a Christian marriage and the spiritual 

convictions that go along with it. Our wedding will be worshipful and respectful.   

___________________________________  __________________________________ 

Bride        Groom  

 

Date ______________________________ 
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Membership Form 

Name:_______________________________________________________________________ 

Birthday:_____________________________________________________________________ 

Anniversary:__________________________________________________________________ 

Home Phone:_________________________________________________________________ 

Cell Phone:___________________________________________________________________ 

Email:_______________________________________________________________________ 

Physical Address:______________________________________________________________ 

Mailing Address:_______________________________________________________________ 

 

Have you been baptized? Yes or No 

Have you received the Holy Ghost? Yes or No 

Have you served in ministry? Yes or No 

If yes, where?_________________________________________________________________ 

 

Spouse’s Name:_______________________________________________________________ 

Children’s Names and Ages:_____________________________________________________ 

____________________________________________________________________________ 

 

Connect     Grow      Go 


